ADVISORY No.21% s. 2024
October 16, 2024
In compliance with DepEd Order (DO) No. 8, s. 2013
This advisory is issued not for endorsement per DO 28, s. 2001,
but only for the information of DepEd Officials,
Personnel /Staff, as well as the concerned public

INVITATICN TC THE VIRTUAL REPCRT WRITING COURSE

The International Centre for Parliamentary Studies invites interested individuals
to join their Report Writing Course via Virtual Learning on October 24, 2024. This course
will equip you with the essential tools for creating clear, concise, and compelling reports.

Attached is the communication for deteuled information. For queries, you may
send an email to ’

Participation is on a voluntary basis only.

For information.
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October 21, 2024

To: Assistant Schools Division Superintendent
Chief Education Supervisors
CID and SGOD Personnel
OSDS Unit Heads
Public & Private Elementary and Secondary School Heads
All Others Concerned

For information.
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INVITATICN TOC THE VIRTUAL REPCRT WRITING COURSE

The International Centre for Parliamentary Studies invites interested individuals
to join their Report Writing Course via Virtual Learning on October 24, 2024. This course
will equip you with the essential tools for creating clear, concise, and compelling reports.

Attached is the commumcatlon for detauled information. For queries, you may
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DEPED V BICOL REGION

From:

Sent:
To:
Subject:

trainingsupport@parlicentre.org on behalf of International Centre for Parliamentary
Studies <trainingsupport@parlicentre.org>

Tuesday, 15 October 2024 2:01 am

DEPED V BICOL REGION

Report Writing Course - 24th Oct 20244 Virtual workshop

tnternational Centre lor
Parlamentary Studies

Dear GilberlT,

Report Writing Course
24th Oct 2024 | Virtual Learning

Fhope tis emal hinds you well. ? 4 1 O 9 ? 7 8
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Are you teady to sharpen your report wiling skills and make a greater impact in the public
seclor? Jom us for our inlensive One-Day Report Writing Workshop, designed to equip you

with the essential ools for creating clear, concise, and compelling reports.

i this workshop, you'll explore the dilferent types oi reporls and then purposes, learm how o
stoncture thenn chicctvely . and discover stiategios 10 lador your message for iaximurm
mifuciice. We'll also cover practical data collechion and analysis lechniques that move beyond
acadenue approaches, focusing on actionable insights 1ot youwr reporting. 1o top it ofl, you'll
rehine your wiling and ediling skills o ensure your reports are always polished and

professional.

What You'll Learn:

« Understand the various types of reports used in the public sector and their specific
funclions.

¢ Master strategies for plannming and stucturing reports that inform and influence
decision-makers

«  lattor your content to suil your audience for maximum impacl.

« Apply practical lectmques o collectng and analysmg dala o suppotl your findings

< Lnhuinee yourn wibing by adopung the pinaples of Accwacy, Brevity, and Clarily (ABC)
and using plam b aglish

< Sharpen your editing and proofreading sialts (o create clear, concise, and compelling

reports.

Workshop Overview:

1. Introduction to Report Writing: Understand why cliective teport writing i1s catical in
the public seclor.
2. Session 1: Report Types and Purposes: Discover the various reports used in your

field and how to tailor your writing for different formats and objectives.
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3. Session 2: Planning and Structuring: Learmn step by step slralegies for planning,
structuring, and oullining your repotts.

4. Session 3: Data Collection and Analysis: Explore aclionable techniques for
gathenng, interpreting, and presenting data m your reports.

). Session 4: Writing and Editing Techniques: Master the principles of clear writing

and effective ediling to enhance lhe qualily of your reporits.

The day will conclude: with an open Q&A session, giving you the chance 1o get personalised

quidance and explore futther tesowrces 1o continue developmng your skatls

Fees

the workshop 1s priced at £2500 for a group of 5 leamers

Looking forward to hearing rom vou.
9 g

Yours sincerely,
Anoda

sales@governmentexchange.co.uk
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